
MEMORANDUM OF UNDERSTANDING
Instructions for completing the Sponsor MOU between IEEE OUs are on pages 4 & 5 of this document
THIS MEMORANDUM OF UNDERSTANDING ("MOU") is made this ___ day of ________, 200__, by and between  [___IEEE OU-1 ____] (“IEEE OU-1”) and [____IEEE OU-2 ____], (“IEEE OU-2) together the “Sponsoring Parties” which are integral parts of The Institute of Electrical and Electronics Engineers, Incorporated, a New York not-for-profit corporation (“IEEE”),  and sets forth the relationship and obligations relating to the [____Full Conference Title and Acronym____] to be held [___Date___], in [___Location___] (the “Conference”). 
1. DURATION OF MOU: This MOU addresses the rights and obligations with respect to the Conference.  Although the parties may presently be considering the possibility of future conferences similar in theme or subject matter, no party shall be under any obligation to renew this MOU.

2. SIMILAR CONFERENCES:  Both Parties agree to refrain from sponsoring, during the year of the conference, any other conference that addresses the same subject matter and the same audience, or a conference that could construe to be the same conference, with a different name.
3. FINANCIAL OWNERSHIP OF MOU: All surplus funds accrued from the successful operation of the conference will be returned to the Sponsoring Parties and pro-rated according to their percentage of sponsorship after the final accounting of the conference is completed, including the repayment of any loans advanced to the conference.  Similarly, any loss from a conference will be shared by Sponsoring Parties and pro-rated according to their percentage of sponsorship.  (Total percent must add up to 100%)  
IEEE OU-1
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IEEE OU-2



Percent
4. RESPONSIBILITIES OF THE SPONSORING PARTIES:  

To be completed in by sponsoring parities, use as much space as needed
At a minimum, a MOU shall describe the following areas:
· Provisions for dissolving the relationship. 
· Assignment of conference management and other administrative responsibilities to the appropriate organizational units.

· General conference management accountabilities such as assignment of chairs, organizational unit chairs for conference committees, steering committee obligations, location of the conferences, associated exhibitions, etc. 

4. POLICIES: The Conference shall be planned and conducted according to IEEE Policies Section 10 - Meetings, Conferences, Symposia and Expositions (http://www.ieee.org/web/aboutus/whatis/policies/p10-1.1.html).   The Conference budget and planning documentation shall be submitted to the IEEE Organizational Unit and approved in advance of any commitments of money to any third parties for Conference expenses.

6. COMPLIANCE WITH LAWS: The Sponsoring Parties shall ensure that the Conference is conducted in accordance with all applicable United States (U.S.) and non U.S. laws.  The Sponsoring Parties shall make all necessary corporate, tax and other registrations and obtain all required licenses and permits.
7. PROPRIETARY OR CONFIDENTIAL INFORMATION:  Neither party shall disclose to a third party Proprietary or Confidential Information of the other party.  Each party further agrees to act as trustee for any Confidential Information jointly created or acquired through the parties’ participation in this MOU.  
8. GENERAL TERMS AND CONDITIONS:  

Non-Binding Effect.  In accordance with IEEE Bylaws Section I-107.2, the Sponsoring Parties are integral parts of the IEEE and not separate organizations.  Accordingly, the Sponsoring Parties are subject to the internal governance structures of the IEEE and ultimately the IEEE Board of Directors.  As a result, this MOU shall not be contractually binding but shall reflect the internal understandings of the Sponsoring Parties as to the Conference. 

Notices: Any notice given under this MOU to any of the Sponsoring Parties may be effected by: (i) email or, (ii) facsimile, receipt of which is confirmed by facsimile confirmation.
Counterparts: This MOU may be executed simultaneously in two or more counterparts, each of which shall be deemed an original, but all of which together shall constitute one and the same instrument.  If either party uses a scanned or facsimile transmittal, that copy shall be deemed to be an original. 
IN WITNESS WHEREOF, this MOU is executed by the parties hereto by their respective undersigned and authorized officers as of the date first written above.

The Institute of Electrical and Electronics

The Institute of Electrical and Electronics Engineers, Incorporated acting through



Engineers, Incorporated acting through


Its [IEEE OU-1]





Its [IEEE OU-2]
_____________________________


_____________________________

Authorized Signature




Authorized Signature

_____________________________


_____________________________
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Print Name

_____________________________


_____________________________

Title






Title

_____________________________


_____________________________
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_____________________________


_____________________________

City, State, Country, Postal Code


City, State, Country, Postal Code
____________________________


_____________________________
Phone/Fax





Phone/Fax
_____________________________


_____________________________

Email






Email

The Institute of Electrical and Electronics

Engineers, Incorporated

_____________________________
IEEE Authorized Signature



_____________________________

Print Name








_____________________________

Title






Instructions for completing a Financial Co-Sponsor MOU

Opening Paragraph

Fill in the date, name of the Sponsoring parties and the name and date of the event (If this is a multi-year MOU, only the Name of the event is required)

IEEE Co-sponsoring party can be any IEEE Organizational Unit (OU), such as:  Societies, Regions, Sections, Chapters and Councils.
If there are more than two sponsoring parties, please edit the first paragraph to allow for the names of the other parties

In the event the Conference is to take place in a European location, “IEEE International LLC” will be the contracting party instead of “The Institute of Electrical and Electronics Engineers, Incorporated, a New York not‑for‑profit corporation.” 
Section 1 – Duration of MOU: If this is a multi-year MOU, please edit this section to reflect the duration of the MOU.

Section 3 – Financial Ownership of MOU: Fill in the name of each of the sponsoring parties and their financial interest in the meeting. Total percentage must add up to 100%.  (Add additional information as needed) 
Section 4 – Responsibilities of the Sponsoring Parties: To be completed by the co-sponsoring parties 

 At a minimum, a MOU shall describe the following areas:
Provisions for dissolving the relationship.
For example:   
This MOU may not be terminated except by written consent of all parties.  Upon termination of this MOU, a full and general accounting shall be made of the assets, liabilities and transactions of the Conference.  Upon termination or non-renewal of this MOU, no Sponsoring Party may use, license, create derivative works, or exploit in any way the jointly owned works without the written consent of the other parties. 

Or
Multiyear MOUs: This relationship may be dissolved by either party after giving the other notice in writing no later than nine (9) months prior to the next conference date.  If the relationship is dissolved, the remaining party may assume all responsibility for the management of the next conference(s) and would retain any net surplus.  Any loss from the conference, however, would be divided among the parties, according to their percentage share. If the relationship is dissolved, the departing party will transfer all conference-related materials under its control to the remaining cosponsor(s).

· Assignment of conference management and other administrative responsibilities to the appropriate organizational units.
· General conference management accountabilities such as assignment of chairs, organizational unit chairs for conference committees, steering committee obligations, location of the conferences, associated exhibitions, etc. 
For example:
The Sponsoring Parties shall jointly appoint individuals to serve on a committee to oversee the organization of the Conference. The Conference Organizing Committee shall be responsible for the Conference planning and operations.  The Conference Organizing Committee shall be composed of representatives from each of the Sponsoring Parties. The Conference Organizing Committee shall be responsible for appointing other committee chairs, defining the technical program, identifying short courses, coordinating exhibits, selecting hotels, and all other aspects of the Conference. 
Signatures:

The signing parties should be the appropriate individuals from each sponsoring party that has the authority to make the commitment for the MOU 
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