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IEEE Region 8
Electronic Communications Coordinator

My job is to facilitate communication, both 
between members of the Region 8 Committee, 
and between this committee and present or future 
IEEE members.

Responsible for:

–Maintaining the IEEE Region 8 Website and certain 
core mailing lists

–Educating people about available IEEE electronic 
services like Web-Hosting, Automated Reporting, 
Automated Elections etc

Contact Information: xeirwn@ieee.org 



Important IEEE website for Region 
8 Volunteers

IEEE Region 8 website (http://www.ieee.org/r8)

–Serves as a common reference point for all 
information regarding our Region.

–Provides information about: latest news regarding R8, 

offers and services from IEEE, jobs, the full section roster
and links to the sections’ websites, links to important 
conferences, IEEE related important links and many more

–We are always accepting new articles so feel free 
to let us know of what your Section is doing so 
that we can let the whole Region know



Important IEEE websites for 
Volunteers

IEEE Support Center (https://supportcenter.ieee.org/)

–Includes live support and a list of most frequently 
asked questions with their answers

IEEE Contact Center
(http://www.ieee.org/contactcenter)

IEEE Start (http://www.ieee.org/start) 

–Contains basic information on the benefits of IEEE 
membership and ways to become an active IEEE 
member



IEEE Electronic Mail Services
Personal Email Alias

The IEEE e-mail alias is an exclusive benefit of 
membership that identifies the sender as an IEEE 
member (e.g costas@ieee.org), and ensures 
protection from viruses and spam

Forwards all alias-directed e-mail to your real 
Internet account

http://eleccomm.ieee.org/ 



IEEE Electronic Mail Services
Functional Alias

A non personal IEEE email alias that forwards to 
an individual or more. Available for: Regions,  
Sections, Chapters, Students Branches

Enables you to contact a specific service from 
IEEE without having to know the specific person 
responsible

Can be used on IEEE's WebPages as a contact for 
a service, making the WebPages simpler to 
maintain (e.g cyprus@ieee.org)

http://eleccomm.ieee.org/email-services.shtml 



FAQ

What does vTools abbreviation stand for?

vTools abbreviation stands for “Volunteer Tools”.

What vTools are available?

Meetings (for section and chapters), WebInABox, 
Voting, Web Conferencing, Student Branch Reporting, 
Surveys, Online Applications Evaluation System

Who can use vTools?

Typically only IEEE volunteers.

Are vTools free?

Yes.



Access to vTools

Access to L31 and other vTools is automatically enabled for 
any volunteer who appears on the section roster. 
http://www.ieee.org/web/volunteers/rosters/index_regions.html

New officers can be reported online:

– http://www.ieee.org/societies_communities/geo_activities/requir
ed_reporting/officer_forms.html

– Takes a few business days for a change to be reflected. 

– vTools team has a project on its slate for automating officer 
reporting, to speed up the process. 

8 4/21/2013



vTools Mission Statement

Providing tools to the 

volunteers and staff 

who support our members.



Terminology:

vTools Team vs Products vs “Brand”

–We develop some products

� Meetings, WebInABox, Voting

–We buy some products

� Web Conferencing tool, first pass of Voting, Survey Tool

–We use Free* software, Open-source software, etc. when 
appropriate

� WordPress (GPLv2 or later) from the Free Software 
Foundation)

–Volunteers to go to one place to find tool support

*Free as in Freedom



The Documentation Site
http://vtools.ieee.org

http://vtools.ieee.org – contains
project status, blog, contact
information, FAQ, and training
information

vtools@ieee.org – e-mail for any
questions related to the project



Meetings (http://meetings.vtools.ieee.org)

On-line registration

No Credit card support R8 right now

L31 Meeting report (only need to add attendee 
information, only IEEE Web Account necessary)

RSS, iCal, and other feeds of meetings and L31s

Calendar support

Badge printing, meal tickets



Scheduling a Meeting

With the view feeds functionality
you can have automated ways
of getting updates on upcoming
meetings













Once the meeting is created you 
will get the following screen:



You can share the url of this
page so that people can get
information for the meeting and
register

Create new
meeting

Edit this
meeting

Name Tags, 
Meal Tickets, 
and more

Almost
finished L31



You can share the url of this
page so that people can get
information for the meeting and
register



Options below are shown only to 
the meeting administrator

Select ‘Create from Existing’ to duplicate meeting 
and change only pertinent information (such as 
date)

Select ‘Edit’ to change form or registration options

Select ‘View Meetings Statistics’ 

‘Create/Edit L31 Report’
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Other Options
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WebInABox (http://webinabox.vtools.ieee.org)

Basic Section/Chapter/AG web site

– In Production

– Wizard-like interface for creation

– Data driven

– Enable a common look and feel

– Calendar for all units

� pulls from Meetings tool

– Pulls volunteer data from IEEE databases

– No webmaster involvement required

– Upload and distribute files



vTools.WebInABox

Generated section websites provide: 
– Home Page – welcome message, auto expiring 

announcements, and a picture

– Calendar Page - lists section events from vTools.Meetings

– Officer Information Page - lists section officer information* 
(Volunteers can specify what officers' information should be 
shown: name, position, e-mail, phone, etc.)

– Other Units Page - information on chapters, affiliate groups, 
student branches*

– Blog Page – pulls information from your blog on EWH or 
elsewhere

– Links Page - a number of IEEE links plus custom links 
specified by volunteers

* Data pulled from central IEEE data source as reported to IEEE.







WebInABox is not meant to 
compete with or replace complex 
content management systems.

If you need more flexibility and/or features visit 
“IEEE Entity Web Hosting” at http://sites.ieee.org/

This service is intended to meet the needs of IEEE 
Organizational Units that want to develop, create 
and maintain their own websites on an IEEE host.

Additionally Supports:
*WordPress, HTML Hosting, Virtual Hosting

*Recommended



First screen met after
successful login

Voting 
(https://voting.vtools.ieee.org)

Simple ballot creation

Wizard-like interface 

Available on demand

vTools.Voting is a Software As A Service 
accessible via browser. No installation is required.

No webmaster involvement needed

Secure, Stable







Be sure to verify the candidate’s
member number, since the results
of the voting session can be
automatically submitted to IEEE

You can allow write in Candidates
in case you are not sure if you
received the full candidates list or
in case you want this to be flexible
even during voting period

After activating the ballot, the
functionality available is getting
more limited, be sure to triple
check everything before activating
(ask someone to verify with you
everything)

Emailing service is available,
you MUST allow one hour to
pass after uploading voters list
before sending one!



Uploading Voters List File Format

<IEEE Member #> <Name> <SurName> <Email> <NO Email Flag> <NO Election Mail Flag>

11111111 George Michael xei@ieee.org N N
22222222 Jane Smith JS@ieee.org N N

The above is a template of a tab
separated text file

You must have one
voter per line

Both users here want
to receive email

The only other way to get this information other than contacting the members 
is through SAMIEEE (http://www.ieee.org/about/volunteers/samieee) 
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End of Presentation

I hope you found this 
presentation informative

For more information 
contact me at 
r8webmaster@ieee.org

This presentation template is available here :
http://www.ieeer8.org/about/ieee-region-8-proposed-power-point-presentation-theme/



Appendix A

Screenshot Guides



IEEE Region 8 Website

http://www.ieee.org/r8



IEEE Contact and Support Websites

IEEE Support
Center
(https://supportcenter.ieee.org/)

IEEE Contact
Center
(http://www.ieee.org/contactcenter)

IEEE Start
(http://www.ieee.org/start)



IEEE Electronic Mail Services 
Website

http://eleccomm.ieee.org/



IEEE vTools Documentation 
Website

http://vtools.ieee.org



End of Appendix A

For more information 
contact me at 
r8webmaster@ieee.org



Appendix B

SAMIEEE



SAMIEEE webpage: 
http://www.ieee.org/organizations/vols/samieee/

Step 1. Click on <Access SAMIEEE>



Step 2. Enter your Web Account User ID and Password 
and click on <Log In>



List of Active IEEE Members from XX 
Section

Criteria

Section Name is equal to / is in XXX (name of 
Section)

Current Status is equal to / in Active

Membership or Pub Name is equal to / is in IEEE 
Membership



Step 3. Click on <Memberships and Subscriptions>



Step 4. You will be at the <Criteria> screen / page.
On this page, enter the information and restriction to 

search by dragging objects from the left column



Example 1: List of Active members from Singapore Section
Step 5. Determine the Column – Choose from the Selection Pane 
(Left hand side) e.g. Customer Number, Full Name, Address…etc.

1

2



Example 1: List of Active members from Singapore Section
Step 6. When u click < Section Name > under Geographical Info, it will 

appear on the right box under the ‘Column’
Using the same methods to choose the information you want

1
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Example 1: List of Active members from Singapore Section
Step 7. Once you have chosen the information for the Column, you will 

have to add Filters for your data



Step 8. How to add Filters? 
E.g. Section: Singapore Section

Under the < Section Name >, Click on the Create / Edit Filter button 
(looks like “Y”)



Step 9. Click on <All choices> and search for the Section

Search by Page Numbers



Step 10. Click on <Singapore Section> (left side and it will appear on the 
right side
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Step 11. Click <OK>



Appear in the Filter: Section Name is equal to / is in Singapore Section



Step 12. Follow Step 8 to Step 11 to filter for Active Member 

1
2

3

4



Appear in the Filter: Current Status is equal to / is in Active



Step 13. Follow Step 8 to Step 11 to filter the IEEE Membership

1

2
3

4



Section: Singapore Section

Current Status: Active ; 

Membership or Pub Name: IEEE 

Membership

Appear in the Filter: Membership or Pub Name is equal to / is in IEEE 
Membership



Step 14. Once you have completed entering the filters, click on <Results>
You will have to wait for a few seconds while your list is being sorted.



The Results will show in a few Seconds. 



Step 15.  Scroll down to the end, you will see a link 
“Download”

Click on it and you will be able to download the file into Excel, 
Data or HTML format



List of Active XXX Society Members from 
XX Section

Criteria

Section Name is equal to / is in XXX (name of 
Section)

Current Status is equal to / in Active

Membership or Pub Name is equal to / is in IEEE 
XXX Society



Example 2: List of Active Computer Society 
Members from Singapore Section

Edit the Filter:

Membership or Pub Name: IEEE 

Computer Society Membership



Example 2: List of Active Computer Society 
Members from Singapore Section



Click “All Choices” and 
select the related 
society from the list by 
clicking the page 
numbers.

Example 2: List of Active Computer Society 
Members from Singapore Section



For example: Select the 

IEEE Computer Society 

Membership, it will 

appear in the value 

column on the left hand 

side. 

You can always add / 

clear the value by click 

the Add and Clear 

Values button.

Example 2: List of Active Computer Society 
Members from Singapore Section

Delete



Example 2: List of Active Computer Society 
Members from Singapore Section



Example 2: List of Active Computer Society 
Members from Singapore Section



Example 2: List of Active Computer Society 
Members from Singapore Section



Example 2: List of Active Computer Society 
Members from Singapore Section



End of Appendix B

For more information 
contact me at 
r8webmaster@ieee.org


