
For more information about the IEEE R8 VCF and application rules, please visit Voluntary Contribution Fund at IEEE R8 web site
Please fill this request and ask your section chair or appointed section VCF officer to send with endorsement to the VCF Coordinator: Adam Jastrzebski (a.k.jastrzebski@ieee.org)
Request for support from 
Region 8 IEEE Voluntary Contribution Fund
1 - Endorsement from an IEEE Section Chair or appointed Section Officer
Name:

Section:

Office held (section chair etc.):

E-mail:

Signature:

Recommendation (please tick ()

- I highly recommend the applicant: 
(
- I recommend the applicant:

(
- I do not recommend the applicant:
(
As there is less VCF fund this year, we ask you to be very sensitive about it and if possible to give us the reasons why this request is very important for your Section:

2 - Applicant: 

Last Name (or family name): [Type text]

 First Name:[Type text]
IEEE membership number: [Type text] 
Member of IEEE Region 8 since: [Type text]
IEEE Societies membership: [Type text] 
IEEE membership grade (select one only):  Student, Graduate Student, Member, Senior Member, Fellow

Address:

E-mail: [Type text]
Volunteer activities within IEEE : [Type text]
Gross income per year in US$  (from all sources, scholarship, social security…; use the conversion rate as of the first day of current year. State the amount for last calendar or fiscal year): [Type text]
Date and signature: [Type text]
e-mail: [Type text]
3 - Event (Please, describe):

Conference name, place and date: [Type text]
Sponsored by IEEE Society – Section – Chapter (Please list all sponsoring entities as this might be important for the decision):  [Type text]
Paper accepted for presentation, author(s) and title: [Type text]
I will present the paper personally:  Yes  (   /     No   (
Conference web page: [Type text]
Contact to conference organizers: [Type text]
Did the conference exempt you from conference fees (No conference fees can be met from VCF)?
4 - Budget and Bank Information
Description of costs (Applicants are expected to keep all costs at an economy level. No business class flight tickets will be covered)

Travel costs: [Type text]
Accommodation costs: [Type text]
Meals costs: [Type text]
Visa costs: [Type text]
Fee costs: [Type text]
Other costs: [Type text]
Total cost of travel tickets and subsistence in US$:  [Type text]
Please, if necessary, add a detailed description overleaf or on a separate sheet of paper. No global account will be accepted.
Amount requested from R8 VCF in US$:

Bank information (Please double check) 

Owner of the Bank Account:

Address of the owner:

Bank Name (and branch):

Bank address:

International Bank Account Number (IBAN):
(If you do have an IBAN, you may have a bank account number and an ABA routing code, please give us as many information as you may get from your bank)

Bank Identifier Code (or SWIFT Code):

If an Intermediate Bank is required, please fill in the following:

Bank Name:

Bank address:

International Bank Account Number (IBAN):

Bank Identifier Code (or SWIFT Code):

5 - Applicant Statements

Have you received support from R8 VCF in the past? If yes, state the amount, year and purpose: [Type text]
Usually after application is agreed and the activity (presentation of the paper and return home) is completed, the applicant should submit a report (expense form sent) and original bills/invoices. Based on the expenses invoices received, Region 8 treasurer reimburses the cost up to the agreed limit. 
If the money is necessary before for travel expenses, it should be clearly explained by the applicant and approved by the VCF coordinator. The money is then sent as a loan and the report should be sent within a month after the conference. 

If you do require the money in advance, please explain clearly and say when do you need the money?
[Type text]
6 - Signature:

I understand that I have to report on the use of money to Region 8 IEEE VCF Coordinator, not later than one month after the event.

This report must contain original receipts for all disbursements that have been covered from VCF money. 
All money from advance payments that have not been used in accordance with VCF rules are due back to Region 8 within two months after the date of the activity.

I agree that my name, conference name and amount of support provided can be published.

Applicant signature:

Date:

7 - Applicant checklist:
I am a member of IEEE for 2+ years and I have paid my membership for this year (
The conference is sponsored by an IEEE entity (section, chapter, region or society) (
I am the (co)author of the paper to be presented and I will present the paper personally (
I have filled all information on the form (
I sent the form to the Section Chair or the Section VCF Officer (
The Section Chair or the VCF Officer will send my request to the VCF Coordinator. (

